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Our Purpose 

It is Churchland Christian Academy’s purpose to provide a Christian environment 

that is nurturing, clean, and safe where children can play, learn, develop, and grow 

physically, spiritually, and socially.  Our focus is on the development of the whole 

child with planned and developmentally appropriate educational programs and 

activities.  Our staff, with planned programs and activities, will help promote 

children physically, intellectually, emotionally, and socially.  Through learning 

centers, discovery areas, curriculum, planning, and care; we provide a comfortable 

learning environment that allows children and their families to feel welcome, safe, 

loved, and special while they grow, learn, and have FUN!  

 

Our Teachers 

Our teachers are carefully chosen for their dedication to the educational and 

developmental needs of the children.  Each member of our staff meets the   

qualifications set by the state laws and completes a full orientation and 

comprehensive training program.  Our training program is a continual program that 

lasts throughout the whole year.  We encourage 

our teachers to earn a nationally recognized 

teacher certificate, called the Child Development 

Associate (CDA) or to obtain further college 

credit.    

All staff members participate in ongoing staff 

training and professional development 

throughout the school year.  Through planned 

group training and individual study, our teachers 

are always trying to stay on the forefront of 

what is new in early learning and development.  
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Our Educational Philosophy 

The first five years of a child’s life are the most important in development and 

learning.  Our educational curriculum is designed to help each child reach their 

fullest potential.  All of our programs provide fun, developmentally appropriate 

lessons and activities.  Each child is encouraged to explore and learn at their own 

pace. Each day offers a variety of learning activities and experiences to choose 

from.  Our goal is to prepare your child for the next level of learning through these 

planned activities and experiences.  

Licensing 

Churchland Christian Academy is licensed by the state 

of Virginia. We are also inspected regularly to ensure 

that we meet or exceed health, safety, and other state 

requirements.  Churchland Christian Academy is an 

equal opportunity provider.  We accept applications 

for enrollment and employment without regard to race, religion, gender, national 

origin, color, creed, physical or mental disability, or any other protected status.  

Age-Specific Programs 

 Because learning is fun, our preschool programs are designed to encourage your 

child’s love of learning while preparing them for kindergarten and beyond.  Our 

preschool programs include learning centers and discovery areas which encourage 

hands on experiences that help children understand concepts as we emphasize 

reading, basic math, and science.  Churchland Christian Academy works to meet 

each child’s individual needs. We give each child the opportunity to develop 

positive self-esteem, as well as important social skills like following directions, 

problem solving, cooperation, and respect for others.  
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Age-Specific Programs: 

The Early Years (6 weeks – two years) Our infant and toddler programs are 

designed to provide each child with individualized and compassionate care that 

fosters physical, social, and emotional growth through the infant and toddler 

developmental stages.    

The Academy (two years – four years) 

o Green Room (two-year-olds & three-year-olds working on potty training) Our 

curriculum provides the young preschoolers with themes to explore and discover as 

well as planned activities that help them to learn colors, shapes, and even name 

recognition!  Our 2-year-olds are also learning important skills such as potty 

training, taking turns, and sharing.  

o Red Room (three-year-olds and four-year-olds over a year out from kindergarten) 

Our Red Room curriculum follows a weekly format that introduces students to 

uppercase and lowercase letters, numbers 1-20, and continues to develop social 

expectations for the classroom setting.  The children continue to explore shapes 

and colors, but also work on alphabet proficiency as well as pre-reading and pre-

writing skills.  

o Blue Room (four-year-olds and five-year-olds in the year before kindergarten) 

The Blue Room curriculum follows a weekly format that builds upon the content 

taught in our Red Room.  Students progress through handwriting and phonetic 

instruction, pre-reading skills, and various pre-Kindergarten competencies.  The 

comprehensive Blue Room curriculum is designed to be fun, engaging, and prepare 

your child for kindergarten success.  

Supplies to be provided by the parents for all preschoolers are:  

1. One complete change of clothing (in case of accidents)  

2. A nap blanket and crib size sheet to be taken home each Friday for laundering (labeled 

with the child’s name)  

3. A daily lunch, in a lunch box (labeled with the child’s first and last name)  



 
6 

 

 

Age-Specific Programs: 

The Bridge & The Clubhouse (school age – kindergarten through twelve 

years) CCA offers two large classrooms just for the Bridge and Clubhouse 

kids!  After school, the children will be served a snack and given a chance to 

unwind a little with songs and a few fun games.  The children will have teacher 

assisted homework time each day and outside play will follow homework time. 

The classrooms are equipped with many board games, learning centers, 

manipulatives, arts, and craft supplies, as well as age-appropriate reading 

material.  

Each year, we have a summer camp program for our Bridge and Clubhouse 

students that is custom designed and 

planned each year for a fun filled summer!  

Students take field trips, have visits from 

local performers, and have engaging 

experiences that keep them energized and 

having fun. 

Transportation 

Because we are located in the heart of the Western Branch schools, transportation 

is provided by the public-school system for all Western Branch elementary schools.  

Transportation to and from other Chesapeake schools and the surrounding 

Portsmouth and Suffolk schools can also be provided using our school van.  Please 

check with the school Administrator to find out if your child’s school is on our 

transportation list.   

Transportation is also provided to and from Summer Camp field trips for the Bridge 

and Clubhouse students (ages kindergarten through twelve years).  CCA does not 

transport children to and from the home or children under the age of five. 
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Birthdays 

We love to help celebrate birthdays!  We welcome any store-bought treat that you 

would like to provide to help your little one celebrate at school with their classmates.  

Please discuss and plan your ideas with your child’s teacher so that you may be sure 

of the number of treats needed for everyone in the classroom.  All birthday parties 

will be held after nap, during afternoon snack. 

Chapel 

Our preschool students, Academy students, have chapel 

once a week.  The children and teachers enjoy a short 

and fun children’s sermon along with singing and prayer. 

Prayer 

Our program and curriculum here at Churchland Christian 

Academy are Christian based.  We encourage daily 

blessing prayers, celebrate Christian holidays, and hold 

chapel each week.  Daily Bible stories are enjoyed by the children as well.  We have 

designed our learning programs to teach love, caring, and respect of self and others 

regardless of religious affiliation.  

Parent and Teacher Relationships 

Because we want to provide the kind of care and education that you want for your 

child, we feel that parent involvement is vital.  We encourage you to visit any time 

and to participate in any and all special family events.  We are also available for 

meetings at your request.  If you have any questions or concerns, our Administrator 

is available to discuss and help in any way needed and encourages your feedback.   
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Clothing 

A day at Churchland Christian Academy can include activities such as playing, 

eating, dancing, painting, singing, both inside and outside: we ask that your child 

wear comfortable, washable clothing.  We also recommend that your child wear 

rubber soled, close-toed shoes for safety and comfort.  All shoes must have a back 

strap around the ankle.  An extra change of clothing should be kept inside your child

’s cubby just in case of spills or other accidents.  Please label all clothing that might 

be taken off during the day such as bathing suits, towels, jackets, sweaters, and /or 

hats.  We cannot be held responsible for lost or damaged clothing. 

Rest Time 

Keeping up with the schedules that most children have is not easy.  After a busy 

morning of fun and educational activities, your 

child needs rest.  Our rest period is two hours each 

day.  Rest time is from 1:00pm to 3:00pm.  We will 

provide a mat for your child.  He or she will need to 

bring a one-layer blanket and a fitted crib sheet 

from home.  Please take the blanket and sheet 

home each Friday for laundering and be sure to 

label each item with your child’s name.  

 

Hand Washing 

In an effort to teach your child the importance of 

healthy self-hygiene and reduce the spread of 

germs at school, we require hand washing before 

eating, after bathroom visits, and any other 

appropriate time. 

 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=Z5pKrt3at9hGNM&tbnid=xJI5__3K7AjtrM:&ved=0CAUQjRw&url=http://msutoday.msu.edu/news/2013/eww-only-5-percent-wash-hands-correctly/&ei=BuhWUrH6McnCyAHX7oEQ&bvm=bv.53760139,d.aWc&psig=AFQjCNG2rs1zzzf2FPZVjuNd5jiEitrtyA&ust=1381513581181172
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Medical Records 

In help ensure a healthy environment, you must submit your child’s current medical 

and immunization records prior to enrollment. These records must be updated in 

accordance with state law. Any time that your child receives a new state physical or 

immunizations, please provide us with an updated copy of their medical record for 

their file.  All medical records proved for your child’s file must have a doctor’s 

signature.  It is important that we always know the most up-to-date medical 

information for your child. 

Vaccinations 

The Center for Disease Control and Prevention (CDC) has 

released recommended guidelines for vaccinating young 

children.  Churchland Christian Academy and the American 

Academy of Pediatrics strongly support the program and urge 

you to follow the guidelines.  We also follow state immunization 

regulations.  

BIRTH HEPATITIS (HEP.B) 

2 MONTHS HEP. B; POLIO (IPV); DIPHTHERIA; TETANUS; 

PERTUSSIS (DTAP);  

H INFLUENZA type B (HIB) 

4 MONTHS HEP. B; IPV; DTAP; Hib 

6 MONTHS HEP. B; IPV; DTaP; Hib 

12-15 MONTHS HEP.B; DTAP; HIB; MEASLES; MUMPS;RUBELLA 

(MMR); VARICELLA (VAR) 

24 MONTHS HEPITITIS A (selected areas) 

4-6 YEARS IPV; DTAP; MMR 

 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=kikcouKTB8Zq3M&tbnid=7M2zEamug0d0NM:&ved=0CAUQjRw&url=http://thenextfamily.com/2011/08/two-moms-and-their-childrens-dreams-for-the-future/&ei=YOdWUu21HcOCyQH0qICIDA&bvm=bv.53760139,d.aWc&psig=AFQjCNFLVmx2lSN9UJKk9otoIgufizRuRg&ust=1381513412779298
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Contagious Disease 

It is our priority to keep our students, staff, and families safe and healthy from 

illness.  We do all that we can through policies, procedures, and awareness to 

prevent the spread of germs at school.  We will inform all families immediately of any 

instance of contagious disease affecting children here at our learning center.  We 

will also report such disease to the local health authorities.  If a child is absent due 

to a contagious disease, he or she may not return to school without a written 

statement from the child’s physician stating that the child is no longer contagious 

and is able to participate in regular daily activities. 

Illness and Sick Days 

In an effort to avoid illness from spreading to others, sick children (with diarrhea, or 

fever, for example) may not be brought to school.  When you keep your child at 

home, please notify the Administrator.  If your child becomes ill while here at 

Churchland Chrisitan Academy, and we feel that it would be better for your child to 

be at home rather than in contact with other children, we will call you and ask you to 

pick him or her up.  If it becomes necessary for your 

child to be picked up, due to illness, we ask that your 

child remain at home until he/she is symptom free 

without medication for at least 24 hours.  This helps 

to prevent the spread of illness.   

In the event of a serious accident or illness, an 

ambulance may be called.  We will keep on file the 

names, addresses, and phone numbers of your family 

doctor.  To ensure your child’s safety, we also keep a 

list of people who are authorized to pick your child 

up from our learning center.  
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Meals and Snacks 

Churchland Christian Academy provides two healthy and nutritious snacks each day 

with a beverage for all Academy and school age students.  We plan our snacks to 

include foods kids love and our menu meets or exceeds all federal and state 

requirements.  Each child will bring in his or her own lunch daily to school.  Please be 

sure to include a beverage and any needed utensils.  Refrigeration and warming of 

food are only available for Early Years students.   

Please let us know of any food allergies that your child may have.  We will be glad to 

work with you and your child’s pediatrician to accommodate your child’s needs.  Our 

weekly snack menu will always be posted for your review.  

Breakfast is not served at CCA.  If your child has outside food with them when they 

arrive in the morning, please have them finish eating before entering the classroom.  

Parents are welcome to sit with their children in a quiet area while they finish 

eating.  
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Allergies 

To ensure your child’s safety and well-being, it is important that you inform us of 

any allergies or intolerances your child may have.  For diagnosed food allergies, an 

Allergy Action Plan is required for your child’s record.  

This plan can be obtained from your child’s physician.  

Prescribed allergy medications, such as Epi-Pens and 

Benadryl, can be kept at school and administered with 

prior medical authorization.  “Medication Authorization” 

forms can be obtained in the front office. 

Medications 

Medications (other than Epi-Pens and Benadryl 

prescribed for allergies) are not administered at Churchland Chrisitan Academy.  

Over the counter topical ointments (like diaper cream) are administered as needed.  

Parents must complete a “Medication Authorization” for these products.  These 

forms can be obtained in the front office. 

Children with Disabilities 

It is our policy to accept children in compliance with the 

“Americans with Disabilities Act” (ADA) as well as any other 

applicable local, state, or federal laws pertaining to the 

provisions of services to those children with disabilities.  We 

review each family situation on a case-by-case basis.  Please 

discuss any special needs with our Administrator.  
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Child Arrival and Pick-Up 

We have an “open door” policy for all enrolled children’s custodial parents.  Court 

documentation must be provided to the front office for any special custody 

arrangements for your child.  We also require you to provide three emergency pick-

up people that will be entitled to pick your child up from school.  Proper ID will be 

required for these individuals to pick up your child.  On the days that you have 

arranged for these individuals to pick up your child, please inform the front office of 

the arrangements.  Individuals entitled to pick up your child can be added or taken 

out of your child’s file whenever necessary but a minimum of three individuals (other 

than the child’s legal parents/guardians) must be maintained.  

 

 

 

 

 

 

Holiday Closings 

CCA is officially closed on the following holidays: 

If a holiday falls on a Saturday or Sunday, it will be observed on Friday or Monday.  

We will post reminders for these closings in the lobby in advance to remind you. 

• New Year’s Day  

• Good Friday 

• Memorial Day 

• Juneteenth 

• Fourth of July 

• Labor Day 

• Thanksgiving 

• Day After Thanksgiving 

• Christmas Eve 

• Christmas Day 
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Door Code Security 

At CCA, we have coded locks on all entrance doors.  The safety and wellbeing of our 

students and staff is of the utmost importance to our school.  To ensure this safety, 

it is imperative that the door entry codes change often and remain safeguarded to 

just our current CCA family members.  We are asking all parents to keep our door 

entry code confidential.  Only the mother, father, and/or legal guardians of our 

students should know the access code.  All emergency contacts, family members, 

and/or anyone whom you have scheduled to drop off or pick up your child must use 

the doorbell to access the building.  It is important that all guests are screened in 

the front office and assisted as needed by our staff.  To ensure the security code ’s 

effectiveness, it is also important that the code remains confidential from our 

students.  Students are not allowed to access the buildings on their own or travel 

between buildings without a parent or guardian present.  We greatly appreciate all 

your efforts to help ensure our school’s safety.  
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Signing Children In and Out 

Each morning when you bring your child in, you must first check them in at one of our 

lobby check-in stations.  Each person who picks up or drops off students at school 

will have their own numerical codes for use at the check-in stations.  Once checked 

in, you can then take your child to their designated classroom.   

At the end of the day, we will release your child to the parents or guardians with 

legal custody or persons over the age of 18 who are designated by you on the 

Emergency Contact and Child Release Authorization form.  These individuals will use 

the check-in stations to sign out your child.  They can then go and pick up your child 

from their designated classroom.   

Any other adult who arrives to pick up your child will have to show proper ID.  Please 

do not share the security code with these persons; we will let them in and escort 

them to your child after their ID has been cleared.  

Churchland Christian Academy closes at 5:30 p.m.  If you arrive after this time to 

pick up your child, a late fee will be charged to your account.  If you are more than 

30 minutes late to pick up your child, and we are unable to reach your emergency 

contacts, our Administrator will call Child Protective Services. 
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Custody Information 

To ensure that we are in complete compliance with any court orders pertaining to 

the custody of your child, we require a copy of any custody orders for your child’s 

file.  This information will be kept confidential and used only for the safety of your 

child.  If custody changes or if a restraining order has been issued against either 

parent, we will also need to have that information on file.  It is our policy to remain 

neutral in all custody matters and we may not serve as a visitation site.  We 

appreciate your working with us as a team to ensure the safety and wellbeing of 

your child.  

Outside Play 

Outside play is a very important part        

of growing and learning.  Your child 

will have a scheduled play time 

outside each day as the weather 

permits.  Please be sure to send 

proper garments depending on the weather.  

Your child will be supervised at all times 

inside and outside for their safety.  

Students will stay inside if the external 

temperatures are below freezing, there is a 

heat advisory in effect, it is actively raining, or the playground has standing water 

from a previous rain.  In the circumstance that the children must stay inside due to 

weather conditions, the teachers will plan activities and exercises in the classroom 

to help the students get some physical activity while indoors. 
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Discipline Policy 

Learning to use proper manners and behavior is a natural part of growing up.  It is 

not our policy to embarrass or ridicule a child when he or she misbehaves.  Corporal 

or physical punishment is never allowed here at Churchland Chrisitan Academy.  We 

consistently use positive reinforcement to help strengthen the child’s self-esteem 

and positive redirection to prevent possible behavior situations.  Separating the 

child from the activity is used as a last resort when the first two techniques are not 

effective.  This time away from the activity allows the child the opportunity to think 

about their actions before returning to the group.  This is a positive form of 

discipline that teaches children appropriate behavior 

while allowing him or her to make the decision to improve 

the behavior.  The separation may only last one minute 

per year of the child’s age.  For example: a two-year-old 

will spend no more than two minutes away from the 

activity before the teacher tries to reincorporate them 

back into the group. 

Potty Training 

We will begin potty training when you feel that the 

time is right for your child (most children start 

around the age of two).  This process requires 

teamwork from home as well as from the learning 

center.  We will make every effort to coordinate our 

program with your routines at home.  We ask you to 

supply us with at least two complete sets of clothing 

and extra underpants during this time of 

development.  Until the potty training process is 

completed, your child may still wear a diaper or pull 

up during rest time.  
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Behavioral Stages 

As children grow, an important part of social development is learning how to express 

their inner feelings and thoughts effectively.  Young children often turn to biting, 

hitting, and temper tantrums as a way of communicating their needs.  Part of our 

social curriculum helps to teach children how to understand and express their 

feelings and needs in a positive way.  While these behaviors are undesirable, they 

are a normal developmental stage of growth that is usually exhibited by children 

between the ages of one and three.  These actions can be physical expressions of 

inner feelings of displeasure, curiosity, love, or overstimulation.  

 At CCA, we take every precaution to prevent 

these behaviors in the classroom and help 

children going through this developmental 

stage to move on to more acceptable ways of 

expressing themselves.  Parent communication 

is important at all times but is especially 

important as children experiment with these 

behaviors.  Each child and their individual 

developmental progress will be considered 

when handling behavioral challenges.   

Chain of Command 

If a parent has a concern in the center, we ask that the parent feel free to discuss 

the concern with his or her child’s teacher.  If the concern is not resolved at that 

level, the parent may bring the concern to the Administrator’s attention.  Action will 

be taken to research, resolve, or alleviate the concern to the best of the 

Administrator’s ability.  Unresolved concerns may be brought to the attention of the 

Virginia Department of Education Office of Health and Safety.   
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Child Abuse and Neglect 

Our state law requires mandatory reporting of child abuse and neglect.  These laws 

require any person who reasonably suspects that a child has been abused or 

neglected to report it to the appropriate regulatory agencies.  It is Churchland 

Chrisitan Academy’s policy to comply with all applicable state laws and regulations 

regarding prevention and reporting of suspected child abuse or neglect. 

Tuition 

Your child’s tuition will be billed each week, on Monday, for that week of enrollment.  

The weekly payment period begins Monday morning at opening and ends at the close 

of business on Tuesday evening.  On Wednesday morning, a $10.00 late fee will be 

charged to any account that has an unpaid tuition balance.  Student enrollment will 

be discontinued if no tuition payment is received.  Re-enrollment will require paying 

the full annual registration fee as well as remaining balance.   

 

Hours of Operation 

Churchland Chrisitan Academy is open from 7:00 a.m. 

to 5:30 p.m., Monday though Friday of each week.  We 

are only closed for the holidays listed in the “Holidays” 

section of this Parent Handbook and for any days 

deemed potentially hazardous due to weather 

conditions.  Children picked up after closing hours will 

be charged a late fee.  Please see our enrollment 

packet for detailed information on late charges. 
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Vacation Weeks 

Each week that your child is enrolled at CCA, there is some amount of tuition due.  

When the time arises for vacation, each family is given an unlimited number of 

vacation weeks.  A vacation week is any week that your child is absent from school 

for the entire week (Monday though Friday).  On vacation weeks, tuition is 

discounted by 50%.  If your child attends school any time during the week, full 

tuition will be due. 

Withdrawing Your Child 

Should you need to withdraw your 

child, we will require two weeks’ 

written notice prior to your leaving.  

Sometimes children or families may not 

adjust to the center environment.  In 

these cases, we may require parents 

to withdraw their child.  If we make 

that decision, we will usually give the 

family one weeks’ notice to withdraw.  

Certain instances may require 

immediate withdrawal. 

In Case of Accidents 

We will take every precaution to make sure your child is safe.  This includes a safety 

awareness program, as well as inspections and maintenance of our building, 

playgrounds, and equipment.  Accidents may happen, when they occur and we feel 

medical attention is needed, we will call you or your designated contacts.  We 

recommend you call your health insurance company for reimbursement of the related 

medical costs. 
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Safety Drills and Severe Weather 

To prepare for fire, severe weather, disaster 

evacuation, and other various emergency situations, 

we have regular drills and practices.  These drills help 

to prepare our students and staff so that, should an 

emergency occur, they can react in a safe and orderly 

manner.  If an actual emergency requires evacuation 

of our center, we have been advised by local 

authorities to evacuate to Western Branch Middle 

School or Western Branch High School.  We will notify 

you as soon as the children are safe.   

If child pick-up is affected due to severe weather conditions, we will remain with the 

children until pick-up is possible.  We are prepared with additional meals if 

necessary. 

Changes made to our regularly scheduled hours are posted on our website, on our 

Facebook page, and on our phone answering machine. 

Emergency Evacuation and Relocation 

In the event of an emergency that requires evacuation of the property; we would 

follow regular drill evacuation procedures and rather than stop at our gathering 

posts on the school grounds, we would proceed to the emergency vehicles to be 

transported to our emergency shelter which is 

Western Branch Middle School (located at 4201 

Hawksley Drive in Chesapeake) or Western Branch 

High School (located at 1968 Bruin Place in 

Chesapeake).  Parents would be notified by phone 

once we have relocated to the emergency shelter so 

that they can pick-up their children as soon as 

possible.   
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Misconduct 

Because we provide childcare and education in a group setting, we must be 

concerned for the welfare and safety of all of our children and staff.  When a child’s 

or parent’s behavior threatens the safety of or becomes abusive toward other 

members of our CCA community, we may disenroll the child immediately. 

Parking 

All parents and visitors are required to park in the 

provided parking spaces in our parking lot.  

Vehicles are not to be parked in the driveway or 

around buildings or grassy areas.  This policy is in 

place to ensure the safety and convenience of all 

families.  Please be mindful of your speed while in 

the parking area.  Cars need to move slowly and 

cautiously while on school grounds.  Families are 

walking with their little ones as they enter and exit 

the school and a safe speed for all vehicles is 

crucial. 

Personal Items 

We ask that, in order to prevent breakage or misplacement, students keep personal 

toys and special items at home.  During special “Show-&-Tell” times, your child may 

bring in an item that is safe and labeled with his or her name.  In the event that 

something is lost, please let your child’s teacher know as soon as possible as well as 

the Administrator.  We will be glad to look for the lost item but cannot be held 

responsible for any lost or damaged items. 
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Referring a Friend 

We hope that you love being a part of the CCA family!  Nothing speaks higher about 

a school than a parent happy with their child’s experience.  We hope that you will tell 

others about our school and invite them to come and take a look around.  Your child 

would love to have another family member or friend here to share in the fun.  If you 

refer someone and they enroll, your child will receive a 50% tuition discount on the 

first week of the new child’s attendance.  Ask our Administrator how! 
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